Kin Canada Education Session

E-malil Etiquette



Confidentiality

= Disclaimers

= Confidential



Best Practices

= |s e-mail best t

= Clearsubjectline




Best Practices

= Keep messég‘

= Send messages only to those who need the
information




Best Practices

= Advi

= Attachmen

= What does cc'd indicate?




Best Practices

= Alternative communication methods

B



E-mail Pitfalls

= Thinking you are anonymous

= Sending an email to the wrong person
= Clicking send to fast

= Forgetting the attachment

= Not “filing” your emails
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